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Writing and Presenting Position Papers and
Briefs
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ABSTRACT

A position paper is an internal document that concisely expresses the opinion of the
author or individual who prepared and presented it, presenting informed and
researched options for members to decide upon. A brief is an external document and a
public statement outlining the problem, position, and recommendations. It is often
prepared after the position paper has been adopted, but may sometimes be prepared
independently.The preparation of both a position paper and a brief requires in-depth
research and coordination with leadership bodies or members. The executive branch
may initiate the position and request the paper's preparation, or a committee or
individual may prepare it and present it for approval or modification by the relevant
body. A brief is appropriate when one wants to take further action and influence
others outside an institution or association. For example, each organization has a
policy defining who has the authority to write and submit external briefs. This is often
the task of committees or task forces. Sometimes, external organizations (such as
governments, institutes, and think tanks) invite briefs, as the association may decide to

respond.

Keywords: position paper, internal document, institutional position, policy
formulation, position support, informed options.
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